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Create Outlook invitation to your audio and web
conferences in seconds!
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Easy to set up and easy to use, the Arkadin Outlook Conference Toolbar enables you to organise

conferences in seconds.

The toolbar is available to all Arkadin moderators as a free download from the Arkadin website. To
install, log in using your moderator credentials and download the toolbar from the ArkadinLounge

portal.
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e Create conference invitations in Outlook in seconds.

e FEasily edit and update conference invitations.

e Add conference information to existing Outlook invitations.
e Add/remove international access numbers within invitations using tick box selection.

e Change Invitation language.

e Secure access to web conference, audio console and web portal in one click.
e One click access to web conference for invitees via link in Outlook invitation.

Outlook Toolbar Features

e Automatically updated international access number list — toll and toll free.

e Arkadin Outlook Conference Toolbar version update check.

e Arkadin account credentials held within add-on.

o Multiple Arkadin account capacity - add and authenticate function.

e Audio conference, web conference or audio and web conference invitation options.
e Calendar ‘'mouse over’ displaying web login and participant access code

e 13 languages supported.

e Available for Outlook 2003, Outlook 2007 and Outlook 2010.



